
laura b. duncan

	objective

	
	To obtain a full-time employment with a positively charged and motivated company; specializing in mechanical design engineering.

	Employment

	
	Tutor     (2003-Present)      Florida A&M University          Tallahassee, FL

· Tutored math and science for FAMU/FSU Navy ROTC students 
Grader  (2001- 2004)      Florida State University        Tallahassee, FL                   
· Assisted in proctoring exams
· Aided in grading exams and quizzes 

	
	Bookkeeper/Computer Assistant  (1999-2001) 

                              Foremost Business Services      Pt.Charlotte, FL             
· Worked with spreadsheets in Excel

· Completed account summaries for clients

· Filed and worked with financial records

	Education

	
	2000-2004           Florida State University
Tallahassee, FL

· Bachelor of Science in Mechanical Engineering 

· Minor in Mathematics

· Expected date of Graduation:  May 2004

· GPA:  3.52/4.0

	Accomplishments / Skills / Experience

	Involvement
Skills

Experience


	· National Golden Key Honor Society, Member
· National Society of Collegiate Scholars, Member 

· American Society of Mechanical Engineers, Member 

· Society of Women Engineers, Member

· Phi Eta Sigma Honor Society,  Member

Proficient in: MS Word, Excel, PowerPoint, Project, Windows 2000/XP, Internet, MathCAD 2000, Pro-Engineer, Working Model, Smart Sketch, Mat Lab, Adams, AutoCAD, and LabView.  

Benedict Engineering Internship   (2003-Present)
· Designed vertical motion systems and sub-systems 

· Utilized MathCAD analysis and materials selection processes
· Pro-Engineer and AutoCAD simulations

· Worked with and around experienced engineers

· Built and tested a model prototype 

Contact:  Brian Pfeifer  bpfeifer@beceng.com    (850)576-1176

Thermal Fluids Design Team Project   (2002-2003)
· Researched, designed and modeled a vehicle Intercooler 

· Utilized MathCAD Heat Transfer Analysis 
· Detailed Pro-Engineer Simulations
· Built, machined and tested successful vehicle intercooler 

	• e-mail:  Duncanlaura@hotmail.com

	•  811 S. Lipona Rd, Tallahassee, fl 32304• Phone (850) 224-2172
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